
Appl icat ion  Deadl ine:  May 10 ,  2023
Appl icat ion  Note:  I n te res ted  app l icants  shou ld  emai l  a  le t te r  o f  i n te res t ,  resume,  and  th ree
profess iona l  re fe rences  to  L ib ra ry  D i recto r ,  A l l i son  Beas ley ,  a t  abeas ley@ l ions-on l ine .o rg  
Appl icat ion  Contact :  Al l i son  Beas ley
Apply  To:  Kankakee  Pub l ic  L ib ra ry ,  20 1  E .  Merchant  S t reet ,  Kankakee ,  I L  60901
Emai l  address:  abeas ley@ l ions-on l ine .o rg
Web:  l i ons-on l ine .o rg

K A N K A K E E  P U B L I C  L I B R A R Y
A S S I S T A N T  D I R E C T O R  O F  L I B R A R Y  E N G A G E M E N T

( F L S A  E X E M P T )

Ful l  T ime Hours :  
37 .5  hours/week
Salary :
$67 ,600

The  Kankakee  Pub l ic  L ib ra ry  i s  seek ing  an  o rgan ized  ind i v idua l  w i th  exce l len t  i n te rpersona l
commun icat ion  sk i l l s  to  f i l l  the  ro le  o f  Ass i s tant  D i recto r  o f  L ib ra ry  Engagement .  

Job  Summary :  Under  the  superv i s ion  of  the  L ib ra ry  D i recto r ,  i s  respons ib le  fo r  p rov id ing
leadersh ip  and  management  o f  l ib ra ry  operat ions  and  the  act i v i t ies  o f  i t s  employees .

More  deta i l s  on  nex t  page.

mailto:abeasley@lions-online.org
mailto:abeasley@lions-online.org
https://bourbonnaislibrary.org/


Duties and Responsibilities: 
• Develop partnerships with local schools, businesses, and non-profits to promote the library's resources
and services to diverse populations
• Responsible for coaching and enhancing the supervisory skills of management team
• Responsible for planning and implementing staff development with other administration
• Enhances professional development and staff training
• Responsible for conducting new staff orientations and provides administrative assistance to staff 
• Heads up staff retention and recruitment efforts
• Ensures marketing materials promote library services and programs that are accessible and inclusive to
all
• Responsible for organization and support of staff committees, including development of a diversity,
equity and inclusion committee
• Evaluates and develops library’s hiring processes to prevent unconscious bias
• Assists the director in developing of policies, goals, objectives, and general planning activities of the
library
• Seeks out, prepares, and manages grants
• Serves as liaison to the community. Along with the director, represents and promotes the library by
actively participating in community organizations and groups throughout the city
• Attends library board meetings
• Serves as resource person for policy and procedures questions; responds to patrons’ complaints and
security issues
• Oversees library materials’ inventory assessments and coordinates the weeding of outdated materials
with department supervisors and administration
• Recommends level of service to be offered
• Participates in the overall development of the library budget
• Regularly scheduled to be building supervisor on an evening or a Saturday
• Participates in online continuing education webinars and/or online courses, and keep current with
trends by reading professional literature
• Promotes the library by the practice of good public relations
• Performs other duties as assigned

Knowledge, Skills, and Abilities:
• An extensive knowledge of library materials, practices, techniques, and technology
• Ability to work and communicate well with public and staff
• Proven leadership skills to lead teams and to motivate and direct employees
• Ability to exercise independent judgment, set priorities, exercise discretion, follow through tasks to
completion, and adapt to a changing work environment
• Basic knowledge of administrative techniques and procedures
• Ability to interpret library policies in a diplomatic and sensitive manner
• Ability to remain calm in stressful situations and provide leadership in emergencies
• Ability to bend, lift, and reach
• Ability to use a computer keyboard, telephone, photocopier, and other standard office equipment
• An extensive knowledge of Windows-based software, and online and electronic resources

Qualifications:
• A Bachelor’s Degree and at least five years of library supervisory experience
• An LTA or Master’s in Library Science Degree preferred
• Available to work evenings and weekends
• Access to transportation

K A N K A K E E  P U B L I C  L I B R A R Y
A S S I S T A N T  D I R E C T O R  O F  L I B R A R Y  E N G A G E M E N T

( F L S A  E X E M P T )


